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Fisk University Service Learning/Volunteer Guidelines
Fisk University is committed to providing volunteers with an environment that is free from discrimination and unlawful harassment. Actions, words, jokes, or comments based on an individual’s sex, race, ethnicity, age, religion, or any other legally protected characteristic will not be tolerated. Fisk University encourages volunteers to bring any incidents of sexual harassment to the immediate attention of a direct supervisor, and Fisk University Human Resources Department.

The achievement of the goals of Fisk University is best served by the active participation and leadership of students in the community. To this end, Fisk University accepts and encourages the involvement of volunteers at all levels of Fisk University and within all appropriate programs and activities. All Fisk University and staff are encouraged to assist in the creation of meaningful and productive roles in which volunteers might serve and to assist in recruitment of volunteers from the community.
Leadership Defined:
We believe leadership is a values-driven process for individuals from diverse backgrounds working together to boldly and ethically engage and transform the world.
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[bookmark: _Hlk104284597][bookmark: _Hlk104284598]WHAT IS SERVICE LEARNING, AND HOW IS IT DIFFERENT FROM COMMUNITY SERVICE

Projects should focus on supporting and improving your community and building relationships with its residents. When choosing a project, think about what interests you and what qualities, abilities, and skills you can use in your community. Not all types of volunteering count as Department of State community service. To be clear, please see the definition of community service and service-learning; all of which can be completed at a recognized 501-c3 organization or department at Fisk:
· Community service is a non-paid opportunity performed to positively impact a person or group of people.

· Service-learning is a form of educational learning through a cycle of action and reflection. Students should seek to achieve realistic objectives for the community and gain a stronger skill set for themselves.




See Examples:
	Service Learning
	  “Volunteering” (Not counted towards volunteer hours)

	 
	 
	 

	Environmental cleanup project
	 
	Any volunteer project that has NOT been approved by the Office of Career Planning & Development

	Service through Boy/Girl Scouts, Boys/Girls Club, school service days, etc.
	 
	Helping a family member or friend clean a storage unit or garage.



	Volunteering at a local animal shelter
	 
	Any for-profit activity, or activity on behalf of a for-
profit company or organization


	Watching/tutoring a group of children during services at your local church, mosque, temple, etc.
	 
	Participating in activities such as sports, theatre, or music through your school or community, including set building and timing at/setting up for a school sporting event.

	Working at a general voter registration drive
	 
	Any planning of events or meetings.

	Volunteering at a local food bank
	 
	Doing an arts and crafts session with a family member or friend during break.

	Volunteering at blood drives, food drives, and clothing drives.
	 
	Doing housework, babysitting, or yardwork for your host family, friends, or neighbors

	Organizing an activity for the residents at a local nursing home
	 
	Attending meetings for groups, clubs, or sports teams




CREATING YOUR PROFILE:  ORGANIZATION ACCOUNT GUIDELINES

All organizational accounts will now be created and managed by the Office of Career Planning Development. This means that OCPD will NOW input ALL opportunities and approve hours for all events/sessions hosted by on-campus organizations. 
**The Office of Career Planning Development reserves the right to allow certain organizations/departments to keep managing their accounts. Those departments will be notified in advance. 

VOLUNTEER OPPORTUNITIES AND HOURS:  ORGANIZATION ACCOUNT GUIDELINES

For your organization or department to give out hours for an event/session, please make sure you have completed the following:
· You are a registered organization (if you need to know if you are registered, please email Student Activities/Student Engagement.
· Turn in your calendars to Student Activities and the OCPD. This includes labeling which one’s hours will be given to students. Calendars must be turned in monthly by a certain date (15th) for SL/PD events to be shared with students in a timely manner. 
· Complete the Service-Learning/PD Hour Request form for each event/session and wait for approval. There will be an updated one available for each academic year. Please submit flyers or any information that supports the event(location, date, time and which category of hours it applies to). Failure to do so will result in a delay and/or a denial.
· Organizations are asked to collaborate with other organizations/departments in events/sessions that are the same to minimize duplicate events. (i.e. resume workshops, financial sessions, clean ups, etc.)
· Organizations/departments are required to submit the attendance sheet to OCPD within 24-48 hours of the event so hours can be approved. **Failure to do so will result in future denial of events for hours.
· Reminder: All organizations and departments that have accounts will have 2 weeks to approve hours.

**Student Leaders or anyone a part of an organization cannot receive hours for organizational meetings, or anything related to planning activities or events. Any opportunities or hours associated with this will be deleted from the system before hours are submitted to Admissions (end of the semester). 
Beginning Fall 2023, any organization that doesn’t adhere to the guidelines, will have their account suspended for the remainder of the academic year; or if the violation is in the Spring semester, their account will be suspended the first semester of the following academic year. 
This is ONLY regarding creating opportunities and tracking hours, not hosting events.
ALL questions pertaining to hours and approval should be directed to servicelearning@fisk.edu 
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